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Ha 3aCeJaHUU IeJarorn4ecKoro CoBeTa npukazoM o MBOY «BepxuecepeOpsiHcKas
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ITporokon Nel ot 30 aBrycra 2024 r.

MMopsinok
03HAKOMJICHHUS] YYaCTHUKOB 00Pa30BaTeJIbHOI0 MPOLECcCca ¢ JOKYMEHTAMH
MBOY «BepxHecepeOpsiHCKasi CpeAHsisi 0011Ieo0pa3oBaTeibHAas
IIKO0JIA» B TOM YHUCJIe, IOCTYNAKIIUX B Hee JIUIL

1. O0mume moJrokeHust
1.1. Hacrosiuit mopsimok pa3paboTad B cOOTBETCTBHH C 1. 18 4.1 cT. 34, 4. 2 cT. 55 denepansHOro 3aKkoHa
oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii ®eaeparumy», [lopsakom npuema Ha oOydeHue
mo o0pa30BaTEIbHBIM IPOrpaMMaM Ha4yaJlbHOTO OOIIEro, OCHOBHOI'O OOIIEr0 W CPEAHEro OOIIero
o0Opa3oBaHusl, YTBEPXKIESHHOTO npruka3zoM Munnpocsemieaus P® or 02.09.2020 Ne 458, mOCTaHOBICHUEM
[TpaButensctBa P® ot 20.10.2021 N 1802 "O6 yrBepxkaenuun I[IpaBun pasmemieHus Ha
ounmansHOM caiite 00pa30BaTENbHON OpraHU3aluy B MHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHON
cetu "HnaTepHer" m oOHOBIEeHHMS HHpOpMamuK 00 00pa3oBaTEbHOM OpraHU3aIMH, a TaKXKe O
MPU3HAHUM YTPATUBIIUMHU CHJIy HEKOTOPHIX AKTOB M OTIEIbHBIX MOJOKEHUM HEKOTOPBIX aKTOB
[TpaButensctBa Poccuiickoit @enepanuu", Ilpukazom Pocodpuamzopa ot 14.08.2020 N 831 "O06
yTBepkAeHUN TpeboBaHMM K CTPYKType Oo(uIMaIbHOro caiTa oO0pa3oBaTeNbHON OpPraHu3alluy B
UH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu  "MHTepHer" wu  QopmaTy mpencTaBiIeHHUsS
undopmarnuu", ycraom MBOY «BepxuecepeOpsiHCcKas cpeansisi o0meobpa3oBaTeibHas MIKOJIa» M
pPEryjivupyeT HNOpAAOK O3HAKOMIICHHSA 3aMHTCPCCOBAHHBLIX JIMI, B TOM 4YHCJIC IMOCTYyIAarOmMX B HEC, C
JOKYMEHTaMi 00pa30BaTelIbHOW OpraHu3alliy, B paMKaX OTBEACHHBIX HM KOMIICTCHIIHH.
1.2. Tlopsiox sIBJISIETCS TOKAJTbHBIM HOPMAaTHBHBIM aKTOM 00pa30BaTEeIbHON OpTraHU3aIHH.

2. Ilesiu 03HAKOMJIEHHSI € JOKYMEHTaAMH 00pa30BaTeIbHOIi OpraHu3anuu

2.1. lenaMu O3HAKOMJIEHHUSI 3aMHTEPECOBAHHBIX JMIl C JOKYMEHTaMH 00pa30BaTeNbHOI
OpraHHu3alUH SIBIISIETCA:

- HCIIOJIHEHHE HOPM JICHCTBYIOIEro 3aKOHOJATENbCTBA, B YACTHOCTH T'apaHTUPOBAHHOI'O
IIpaBa Ha MOJIy4Y€HHUE JTOCTOBEPHON HH(OPMALIUU O IEeATEIBHOCTH 00pa30BaTeIbHON OpraHU3allvy;

- opranu3anus 3pQpeKTUBHOTO BBIIIOJIHEHUS YCTAaBHBIX 3a/1a4 OpraHu3aluiy;

- obecrieyeHre BO3MOKHOCTH 3aUHTEPECOBAHHBIM JIMILIAaM B O3HAKOMJIEHUU C JOKYMEHTaMU
00pa3oBaTeNbHON OpraHU3aIiy B JI000€ BpeMmsl.

2.2. B coorBercTBuM ¢ 1. 18 4. 1 cr. 34 ®deaepanpHOro 3akoHa ot 29.12.2012 Ne 273-03
«O06 obpazoBanuun B Poccuiickoit ®enepanum» 0O0ydaromUMCs MPEIOCTABIAIOTCS MPaBO Ha
03HAKOMJIEHHE CO CBUJIETEIHCTBOM O TOCYJapPCTBEHHON PETUCTpALlH, C YCTAaBOM, CO CBEACHUSIMH O
Jate  MpeJoCTaBI€HUS W PETHCTPAllMOHHOM  HOMEpe JIMLEH3UH Ha  OCYUIECTBJIICHHE
00pa30BaTeNbHON NeATeNbHOCTH, CBUIETEIHCTBOM O TOCYJApPCTBEHHON aKKpeAUTaluu, ¢ y4eOHOI
JOKYMEHTAIIUeH, IPyrUMH TOKyMEHTaMH, PerjaMeHTUPYIOIIMMHU OPTaHU3aIMI0 M OCYIIECTBICHUE
00pa3zoBaTenbHON JeATEIHFHOCTH B 00pa30BaTEIbHON OpraHu3allii.

2.3. B cootBerctBHH C 11. 3 4. 3 cT. 44 DenepanbHoro 3akoHa ot 29.12.2012 Ne 273-03 «O6
oOpazoBanun B Poccuiickoit =~ denepauun»  poauTenu  (3aKOHHbIE  MPEJICTABUTEININ)
HECOBEPILICHHOJIETHUX OOYYaroIMXCsl HMMEIOT MPaBO 3HAKOMUTBHCS C YCTaBOM OpraHU3allHH,
OCYIIECTBIISIIOIIEH 00pa30BaTENbHYIO NIEATEIbHOCTh, CO CBEACHHUSIMH O JaTe NPEeAOCTaBICHUS U
PETUCTPAIIMOHHOM HOMEpE JHUIICH3MM Ha OCYILECTBICHHE OOpa3oBaTENbHONU JEsTEeIbHOCTH,
CBU/IETEJILCTBOM O T'OCYJApCTBEHHON AaKKpEOUTALUH, ¢ Y4eOHO-IPOrpaMMHOIN JOKyMEHTauuei u



JPYTUMH JOKYMEHTaMH, PeriJaMEeHTUPYIOIIMMHU OPTaHU3alHUI0 U OCYIIECTBICHHE 00pa30BaTEeIbHON
NESITETbHOCTH.

2.4. Komum yka3aHHBIX JOKYMEHTOB pa3MEIIAlOTCsl Ha caidiTe o0pa3oBareinbHOU
opranu3zauuu B cetv HTepHer

3. [lopsimok 03HAKOMJIEHHS C JOKYMEHTaMH 00pa30BaTe/IbHOW OpraHu3amuu nNpu
npueMe Ha o0y4yeHue

3.1. Ilpu npueme pebGeHka Ha 00ydeHHE B 00pa30BaTEIbHYIO OpraHU3AIUI0 €r0 POAUTENCH
(3aKOHHBIX IPEICTABUTENIEH) 3HAKOMAT C JIMLIEH3WEH Ha OCYILECTBICHUE 00pa30BaTEIbHON
JESITEIbHOCTH, CBUJETEILCTBOM O TOCYAAPCTBEHHOM aKKpeIuTalllH, YCTaBOM 00pa3oBaTelbHOU
OpraHu3alii, O YeM JENaeTCs COOTBETCTBYIOLIAs 3alKCh HA 3asBICHHUH O IpHEMe peOeHKa B
00pa3oBaTebHYI0 OPTaHU3AIIHIO, 3aBEPSIEMYIO MTOAMKUCHIO 3asIBUTEIS.

3.2. OIHOBPEMEHHO 3alOJIHACTCS W TOANUCHIBACTCS MUCHMEHHOE COTJIACHE 3asBUTENS Ha
00paboTKy NMepCOHAIBHBIX JAHHBIX 3aSBUTENS U MEPCOHATIBHBIX JAaHHBIX peOeHKa, MpPeCcTaBIIseTCs
uHpopMaluss O MecTe XpaHEHHs] JOKYMEHTOB, 3aTparvBalOIMX HHTEPEChl yYaCTHUKOB
00pa30oBaTeNbHbIX OTHOIICHUN U TOPSAKOM O3HAKOMJICHHSI C HUMHU.

3.3. Ilpu mpueme Ha oOydeHHe B MEPBBIN Kilacc 00pa3oBaTeNbHAS OPraHU3aIUS Pa3MeIaeT
Ha oduuHMansHOM caiite B cetu MHTepHeT WHGOpMAIUIO, MPEIyCMOTPEHHYIO IEHCTBYIOIIUM
3aKOHOJATEIbCTBOM:

- WU37aBaeMblil He Mo3/1Hee |5 Mapra Tekyllero rojaa pacnopsAUTENbHBIA akT opraHa
MECTHOI'O CaMOYIIPaBJICHHSI MYHULUIIATbHOIO pailoHa, MyHULIMIIAJBHOTO OKpPYyra WM TOPOJCKOTo
OKpYyTa IO PEIIeHHI0 BOIIPOCOB MECTHOTO 3HAUYEeHUS B chepe 00pa30BaHUs WU PACTIOPSAUTENbHBIH
aKT opraHa HCIIOJHUTENIbHOM BIacTH cyObekTa Poccuiickoit ®enepanuu, OCYIIECTBIISIIOUIETO
rocylapcTBEHHOE YympaBiieHHe B cdepe o00pa3oBaHHs, O 3aKpelieHuu o0pa3oBaTelbHBIX
OpraHM3alii 3a COOTBETCTBEHHO KOHKPETHBIMM TEPPUTOPUSIMH MYHULMIAIBHOIO paiioHa
(MyHUIIMTIAIBHOTO OKPYTa, TOPOJCKOTO OKpyra) win cyonrekta Poccuiickoit @enepaiuu B TeueHue
10 kasneHIapHBIX JHEH C MOMEHTA €ro U3JaHus;

-oApoOHYI0 HMH(GOpPMAIMIO O MpaBWiIaX M CIOco0ax MOJauyM 3asBICHUS O TpUEMe Ha
oOydeHue Mo mporpammam, peajau3yeMbIM oOpa3oBaTeNbHOM OpraHu3aiuei, Gopmbl U CIOCOOBI
MOJTyYeHUs JOMOIHUTENBHON HHPOPMAIH U KOHCYIbTAIIHIH;

- NpUKa3 O ImpueMme Ha oOyueHue Mo 0O0pazoBaTENIbHBIM IporpamMmam, pealn3yeMbIM B
0o0pa3oBaTeNbHON OpraHu3aINH;

- UHYI0 MH(OpMaIMIO, pa3MeleHue KOTOpoi TpedyeTcsl B COOTBETCTBUU C JAEHCTBYIOLIUM
3aKOHOJIATeNIbCTBOM, AaKTaMH OPraHOB, pEAIM3YIOUIMX TOCYAAPCTBEHHYIO 00pa3oBaTeiIbHYIO
MOJIUTHUKY.

3.4. KnaccHble pyKOBOIUTENM U  Jpyrue, VYIOJTHOMOYEHHBIE  aJIMUHUCTpanuen
00pa3oBaTeNbHONW OpraHu3aluu Jnia, HHPOPMUPYIOT OOYJAIOUIUXCS, pPOAUTENeH (JUIl, HX
3aMEHSIIOIINX) O TMPHUHATHIX JOKAIBHBIX HOPMATHBHBIX aKTaX Ha KJIACCHBIX YacaX, COOpaHUsIX
o0yJaromuxcs, poAUTEIbCKUX COOpaHusAx. B mpoTokosiax MpOBOAMMBIX MEPOINPUSATUH JenaeTcs
OTMETKa 00 O3HAaKOMIIGHWW TPUCYTCTBYIOMIMX C JOKYMEHTAMH WM TpUIaraeTcss JUCT
MPUCYTCTBYIOIIUX C UX COOCTBEHHOPYYHBIMU HOJITUCIMHU.

4. Ilopsaiok 03HAKOMJIEHHUS € IOKYMEeHTaMH 00pa30BaTe/IbHOI OPraHu3auuu npu
npuemMe Ha padory

4.1. Tlpu npuéme Ha paboTy B OOpa3oBaTeNbHYIO OpraHH3alUI0 padboTojaTeNb 0053aH
O3HAaKOMUTh pPaOOTHUKA 10 MOJMUCAHUS TPYIOBOTO JOTOBOPA CO CIEAYIOIIMMH JIOKAJbHBIMHU
HOPMAaTUBHBIMHM aKTaMH, HETIOCPEJCTBEHHO CBA3aHHBIMU C €r0 TPYIOBOM NEATENBHOCTHIO (4. 3 CT.
68 TK P®):

- TOJKHOCTHAs! UHCTPYKIIHS;

- IpaBUJIa BHYTPEHHETO TPyRoBoro pacnopsaka (4. 3 cr. 68 TK PO);

- KOJUIEKTUBHBIN JOTOBOD;

- mosioxkeHue o0 ortare Tpyaa (ct. 135 TK PD);



- IpaBWJIa U UHCTPYKLMS 10 oxpaHe Tpyaa (ctT. 212 TK P®D);

- MMpaBWJIa XPaHEHUS ¥ UCTIOJIb30BaHUS TTEPCOHANIBHBIX TaHHBIX paOOTHUKOB (CT. 87 TK PD);

- UHBIE JIOKaJbHbIE HOPMATHUBHBIE aKTbl, HENOCPEACTBEHHO CBSI3aHHBIE C TPYAOBOMH
JESTEIbHOCTHIO MPUHUMAEMOT0 Ha padoTy.

4.2. ®akT O3HAKOMJIEHHUS] MPUHUMAEMOTI0 PabOTHUKA C JOKYMEHTaMH 00pa3oBaTeIbHOMN
OpraHu3any GUKCUPYETCs JTNYHON MOAMUCHI0 PaOOTHHKA.

5. ITopsinok 03HAKOMJIEHHS C JOKYMEHTAMH 00pa30BaTeIbHOI OPraHu3aluu B HHBIX
cay4yasx

5.1. O3HakoMJeHME C JOKYMEHTaMH OOpa30BaTEIbHOM OpraHM3allui 3aWHTEPECOBAHHBIX
JIMILI, MOXET MPOUCXOIUTh: B CIEAYIONNX (hopMax:

- HENOCPEJICTBEHHOro MH(GOPMHUPOBAHMUSA IPU JIMYHOM IPUCYTCTBUU 3aMHTEPECOBAHHOIO
u1a;

- HalpaBJIEeHUs KOIMU JOKYMEHTA 3JIEKTPOHHOH MOYTON Ha aJipec 3aMHTEPECOBAHHOTO JIMIIA,
CpeACTBaMH MOOWJIBHON CBS3M WM DJIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHW3aliH, eclu
nocjegHee JOCTYITHO 3aMHTEPECOBAHHOMY JIMILY;

- HaIpaBJICHUs KOIMU JOKYMEHTa B (popMe IIOYTOBOTO MIIH TeJlerpa)HOro OTIPABIICHUS.

5.2. @akr HampaBlIeHUS 3aUHTEPECOBAHHOMY JIMIly JOKYMEHTa (ero KOIIHMH)
00pa3oBaTeNbHON OpraHU3alMK PACICHUBACTCS KaK Ha/JIe)Kallee BBHIIOJHEHHUE OOSI3aHHOCTEU I10
03HAKOMJICHHUIO 3aMHTEPECOBAHHOT'O JIUIA C JIOKYMEHTOM.

5.3. B caywasx mpuema Ha paboTy, M3MEHEHHWH YCIOBHH TPYAOBOTO JIOTOBOpA, WHBIX,
BO3HHUKIIUX HpU OOCTOSTENbCTBAX, TPEOYIOIUX JIMYHOIO O3HAKOMJIEHHS C JOKYMEHTOM
00pa3oBaTeNbHONW OpraHU3alli, 3aWHTEPECOBAHHOE JIMIIO IMPHIJIANIAECTCS B COOTBETCTBYIOIIYIO
CTPYKTYpPY OpraHu3alMu A5l 03HAKOMIICHHSI ¢ JOKYMEHTOM U €r0 IOIHCaHus.

5.4. CoTpyIHUK, TPOBOIAIIMKA O3HAKOMJICHHE C JOKYMEHTOM, JOJKEH 00eCleunuTh
3aMHTEPECOBAaHHOMY JIMIlY BO3MOXKHOCTb IOJyYEHMs KBAU(UIIMPOBAHHBIX Pa3bsICHEHUH IO BCEM
BO3HUKIIIAM B XOJI€ TIPOUYTECHHUS JOKYMEHTA BOIIPOCAM.

5.5. ®aKT 03HAKOMJIEHHUS C JOKYMEHTOM (pUKCHpyeTCsl TM00 Ha KOMUU JIOKYMEHTa, MO0 B
npujgaraeMoM K HEMY JIHUCTY O3HAaKOMJICHHS, JIMOO B JKypHaje O3HAKOMIJIEHUS C JIOKAIbHBIMU
HOPMAaTHUBHBIMU aKTaMH 00pa30BaTeIbHOW OpraHU3aIIH.

5.6. 3anuch 00 03HAKOMIICHHH C JJOKYMEHTOM JIOJDKHA COJIEPKATh CIIEAYIONINE PEKBU3HTHI:
HalMEHOBAaHME JIOJDKHOCTH JIMIA, 3HAKOMMBILETOCSI C JOKYMEHTOM; €ro MOJMHCh; paciin(poBKY
MOJIIHCH; AaTy O3HAKOMJICHHSI.

5.7. B ciydae oTkaza Jula OT MOANUCH 00 O3HAKOMJIEHHM C JJOKYMEHTOM, JOJDKHOCTHOE
JIMII0, 00sI3aHHOE MPOBOANTH TAKOE 03HAKOMIICHHE, COCTABIISICT aKT MU JIETAeT COOTBETCTBYIOIIYIO
OTMETKY B CHUCTEME 3JIEKTPOHHOI'O JIOKYMEHTOOOOpOTa, O YeM COOOIIAeTCsl 3aUHTEPECOBAHHOMY
JULLY.

5.8. B cnywasx BHeECEHUS H3MEHEHMH M JONOJHEHUH B JIOKYMEHT, OOYCIIOBJIEHHBIX
U3MEHCHHSMH B  3aKOHOJATENIbCTBE WJIM PEIICHUSMH  YIIOJHOMOYCHHBIX OpPraHOB WA
JOJDKHOCTHBIX JIMII, TPOU3BOAMTCS O3HAKOMJICHHE 3aMHTEPECOBAHHBIX JIMII C HOBOHM penakiuen
nokymenTta. [Ipm 5ToM (QakT 03HAKOMIIGHHS ¢ W3MEHEHHSIMA W JIOTIOJIHEHUSIMH, BHECEHHBIMH B
JIOKYMEHT, UKCUPYETCSI B TOM K€ MOPSIKE, YTO O3HAKOMIIEHHE C HOBBIM JIOKYMEHTOM.

5.9. JIoKkyMEHT HWJIM €ro KOMWS, CBHJCTEIbCTBYIONIME OO0 O3HAKOMJICHWW COTPYJIHHUKA C
JIOKYMEHTaMH, KacalolUIMMHCS €ro JIMYHBIX TPYIOBBIX WM MHBIX, BO3HUKIIMX B THpoliecce
BBITTOJIHEHUSI TPYAOBOW (YHKIIMM OTHOIIEHW, XPAHHUTCS B JIMYHOM Jielie COTpPYIHHUKA
00pa30BaTeNIbHON OpraHU3aIIH.



